Chefs’ Choice Awards 2019 How to
Guide - Entries

Setting up an account- If you are a new
user

Step 1: Go to https://wrbookings.chefschoiceawards.co.uk/.

Step 2: Click the ‘Register’ button under ‘Create your account’ header.

‘ CHEFS’ CHOICE

HELP

Create your account

Create an account to enter products into
this year’s awards.

Regiters

| .-

Y

To enter Chefs' Choice Awards
You must create an account before you can submit entries.

Please select how many products you wish to enter, pay (either online or by invoice} and then supply
individual product line details.

Enter your password here

Already created an account?

Forgot your password?
You can o0 in here.

You can amend individual details until you click the submit button for each product.

Return to chefschoiceawards.co ik homepage. Need An Account?



https://wrbookings.chefschoiceawards.co.uk/

Step 3: Fill out the below details and press ‘Create Account’ at the bottom of
the page.

FRAS . L .

Registration

A confirmation email will been sent to you once you register. Please click
on the link in the email to confirm your registration and activate your
account.

It iz possible that the email could end up in your spam folder, so please
check there just in case. If you do find an email in your spam folder, do not
forger to mark it as safe to ensure that you receive future messages from

s,
First name Last name
ohn sSmith
Email
you@example.com
Create a password

Create a password &

Confirm your password

Could you repeat that?

Time Zone:

(GMT+0000) Europe/London -

By registering, you agree to receive email communications from us. You may unsubscribe at

CREATE ACCOUNT

Step 4: You will then receive a confirmation email containing a link. Make sure
you click on this link to activate your account. Once you have done this, you will
be able to log in using the below process.

Please note: Emails from FluidReview may automatically be sent to your spam or junk folder.
Please make sure you check these folders. If you have not received an email within 2 hours
please contact Jessica Pope on 01293 610354 or by email Jessica.Pope@wrbm.com.



mailto:Jessica.Pope@wrbm.com

Signing in

Step 1: Enter the email address your account is registered with and the
corresponding password in the ‘Sign In” box below.

If you have previously registered for another event, your log in details will stay the same
across all our FluidReview sites. If you have any problems logging into your account please
contact Jessica Pope on 01293 610354 or by email Jessica.Pope@wrbm.com

‘ CHEFS' CHOICE

HELP

Create your account

Create an account to enter products into
this year’s awards.

To enter Chefs' Choice Awards
You must create an account before you can submit entries.

Please select how many products you wish to enter, pay (either online or by invoice} and then supply
individual product line details.

Already created an account?

Forgot your password?
You can log in here.
You can amend individual details until you click the submit button for each product. B
Return to chefschoiceawards co uk homepage. Need An Account?
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Purchasing your entries

Step 1: You will now be on your account home page. From here you need to fill
out your details by clicking ‘Start’ next to ‘Contact Details’.

CHEFS’' CHOICE

ENTRIES HELP SETTINGS
Entries
Step 1: Edit and submit your Contact Details
Step 2: Click and checkout

Click

Step 3: Edit and submit each product
Your Tasks

TASK STATUS ACTIOMS

Contact Details » Start




Step 2: Fill out the following information.

Contact Details

Your Details

* denotes a mandatory question

Industry Type*

Flease specify whether you are the:

Wholesaler Manufacturer Agent Retailer

Contact Details

Title* Mr Mrs Ms Miss Dr
First name* Jess

Sumame* Pope

Job title*

Company™

Address line #1*
Address line #2
Town™

County*
Posicode®
Phone*

Mobile

Email chefschoiceawards2019@ma

Step 3: You will now need to select how you would like to pay for your entries.

Entry Fee

£285 + VAT per product (for companies with furnover less than £5 million per annum)
£475 + VAT per product
The next step of the entry process will ask how many products you wish to enfer.

ffow do you wish to pay” h

« Online to pay by credit or debit card. A VAT receipi will be emailed to you within the hour.

» Invoice if you wish to receive an invoice by email (within 5 working days).

Online Invoice

. J




If you are paying by invoice — if not applicable skip to step 5

Step 4: The form will ask you if the invoice details are the same as the contact
details already provided. If you would like your invoice directed to a different
person or address select no and more fields will appear for you to input the
information. Please also ensure you provide your PO number if applicable.

How do you wish to pay®

Online

dlebm ]

‘What is your company turnower?*

I thet your comaang s srmusl bemorer 1w cerer L2

le=x= than ESmillion per annum

ESmillion or more per annum

Onling o pay by credit or debil cand. A VAT receipt will be emailed io yow within e hour

Invodca if you wish ko recene an imaice by emai {within 5 warking day=).

Lempenms with an srnusl lumoser ot was than C2eulbsn ser snom e snliesd 1o 6 deceundsd neds of LI3%4ved s forrever declsrdien will b= checksd by WLEN L snd whouold it

S0 HTE P R W SHICTIRE ITTEIS

Lre the invoice details zame as above *

ﬁe Ciefzils

First name
Sumame *
Company *
fuddress line #1°
fuddress line §2
Tovam *

Counby *

Posloode *

\

/

(F'IJ'EI'IE.EE- COrder

A\

Please supply WERAT PNl DT referencs for the nvoicz

e

L

m

Please note that we need a contact name to be able to raise your invoice. ‘Accounts’ or
department names will not be accepted.




Step 5: Please select the correct box below for your company turnover. Please
also ensure you have accepted our terms of entry. To review these please refer
to https://www.chefschoiceawards.co.uk/terms-of-entry/. Click ‘Save &
continue’.

What is your company turnover?”

Companles with an annual turnaver of lses than E5milllon per annum are antiled to a discounted rate of £285+vat. This turncver declaration will be checked by WREM Lid and should It come to
light that your company’s annual turnawver ls aver ESmilllen then your entry will become Invalld.

legs than £5million per annum

£5million or more per annum

Terms of Entry*

To view click here Terms of Enfry

Accept

Data Protection

We will keep you informed of products and services from William Reed Business Media Lid. If you do not want to receive such informafion please email
data.manager@wrbm.com or write to:

Data Manager, WREM
Ercadfield Business Park.
Crawley, RH11 9RT

We may also make your contact details available to third pariies offering products or services that may be of interest to you (excluding email and mobile
numbers). To opt out of third party communications check the box below.

Opt out

Please note that the discounted rate is subject to declaring the correct company turnover
and this will be checked by William Reed.



https://www.chefschoiceawards.co.uk/terms-of-entry/

Step 6: You will be directed back to your home screen. You now need to select

the amount of entries you wish to enter. Click ‘View Entries’.

Please note that once you have accepted our Terms of Entry you have agreed to pay for the
entries you add to your account. If you wish to withdraw an entry, you must let us know in
writing prior to Monday 12" November 2018. Any entries withdrawn after this date will not

receive a refund.

& Your form has been completed successfully.

Entries

Step 1: Edit and submit your Contact Details
Step 2: Click here to add entries and checkout

Click here to view all your entrias
Step 3: Edit and submit each product

Your Tasks
TASK STATUS
Contact Details [ COMPLETE ]

Your Entries

ACTIONS

Task is Locked

Wisw

| ) Mo applications found

Step 7: Select the amount of entries you require by editing the number or using

the arrows. Click ‘Add to cart’.

Entries
ENTRY DESCRIFTION DEADLIME
Entry (onling) F£AT5 00 + VAT 121172018

FRICE

£570.00

QUANTITY

[

ACTIOMS




Step 8: Once you have added your entries to your cart, they will appear in a bar
at the bottom of the page. Click on the arrow to expand the bar and show how
many entries are in your cart. Click ‘Proceed to Checkout’.

Entries

ENTRY DESCRIPTION DEADLINE PRICE QUANTITY ACTIONS

Entry (online) £475.00 + VAT 12/11/2018 £570.00 1 In Cart

» ltems (1)

Proceed to Checkout

~ ltems (1)

Entry (online)

Proceed to Checkout

1 ®

If you have any problems adding entries to your cart please contact Jessica Pope on 01293
610354 or by email on Jessica.Pope@wrbm.com.

If you are paying by card — if not please skip to ‘If you are paying by
invoice’

Step 9: You will automatically be transferred through to the stripe payment
portal. Input your payment information and click ‘Pay’. You will automatically be
redirected back to your home screen once your payment has gone through.

chefschoiceawards2019@mailinator....

&

Remember me

Pay £570.00

Terms | Privacy

If you have any problems processing payment for your entries please contact Jessica Pope on
01293 610354 or by email on Jessica.Pope@wrbm.com.



mailto:Jessica.Pope@wrbm.com
mailto:Jessica.Pope@wrbm.com

If you are paying by invoice

Step 9: Once you have pressed proceed to checkout your entry will
automatically be added to your home page. To view the entries added to your
account click ‘View my list’.

@ 2 new item(s) created.

» Entries

Entries

ENTRY DESCRIPTION DEADLINE PRICE QUANTITY ACTIONS

Entry (Invoice) £475.00 + VAT 12/11/2018 - 1




Completing your entries

Step 1: You should now be back at your home page where your entries will be
listed at the bottom of the page. To start completing your form click ‘Edit’.

Entries

Step 1: Edit and submit your Contact Details
Step 2: Click here to add entries and checkout

Click here to view

all your entries

Step 3: Edit and submit each product

Your Tasks

TASK STATUS ACTIONS

Contact Details CEED view Task is Locked
Your Entries

APPLICATION ID REFERENCE ID ENTRY DEADLINE STATUS

]

CCA-000168 Entry (Invoice) 12/11/2018 23:59 BST

169 CCA-000169 Entry (Invoice) 12/11/2018 23:59 BST

Step 2: You will now see the below page. Click ‘Start’ next to ‘Product Form’.

CCA-000168 (CCA-000168)

Entry (Invoice)

‘ © Entry deadline: 12/11/2018 23:59 BST

Return to View your list of entries
Chefs' Choice Award entries

TASK DEADLINE STATUS ACTIONS

Product Form 12/11/2018 23:59:00 BST

12/11/2018 23:59:00 BST

11




Step 3: Complete your product information below and click ‘Save & continue’.

Product Form

Froduct Details

Chick o =ee 2 full diesoniptiaon af

Full product mame”

Product brand name ©

Product ype* fmbiznt Froman Chillied
Product categary® -

Prige*

Wheighdt ()

Volume (ml)

Mo of servings*
Preparation rmethod®

Zhelf life®

Date launched into market®

Cine example of where product is listed*

S
What is the target market for this product?
e
5 product available nationally or regionalky®
Matiana Region:
A
- Sava & confinue
—

For a full list of categories please refer to the end of the help guide.




Step 4: You will be directed back to your entry page. Please ensure you click th
‘Submit Application” button to confirm your entry.

e

& Your form has been completed successfully.

Home » Entry {Inmwoice) » CCA-D00183

CCA-000168 (ccA-000168) .

Entry (Invoice)

| © Entry deadline: 12/11/2018 23:59 BST

Return to View your list of entrias
Chefs' Choice Award entries

TASK DEADLINE STATUS ACTIONS

12(11/2018 22:50:00 BST [ compLETE .
Product Form 2 T e e

121172018 23:50:00 BST m
Submit Application

You will receive an email confirmation from the system for your records.
Complete the same steps above to complete any of your other entries.

Please note if you do not click submit your entry is not confirmed. Once submitted you will not
be able to make any changes to your submission online. If you do need to change anything
please email the events team on chefschoiceawards@wrbm.com.

If you have any problems submitting your entries please contact Jessica Pope on 01293 610354

or by email on Jessica.Pope@wrbm.com.
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Categories

Bread and morning goods
Breakfast cereals

Cheese and dairy products
Chilled salads

Condiments

Crisps, nuts and snacks
Finished desserts and gateau
Fish and shellfish

Fruit & Vegetables

Hot beverages

Ice cream and sorbet
Meat

Party and buffet foods
Prepared Dishes

Potato

Poultry products
Preserves

Products sold as free-from
Vegan/Plant Based

Rice, pasta, grains
Savoury pies and flans
Soft drinks

Soup and stock

Sweet and savoury sauces
Sweet cakes and biscuits

Chocolate
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